Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

- The Annual Internal Audit Report must be completed by the authority's internal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
- Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2023

« an explanation of any significant year on year vanances in the accounting statements
- notification of the commencement date of the period for the exercise of public nghts

« Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authonty by email or post

Publication Requirements

Under the Accounts and Audil Regulations 2015, authorities must publish the following information on
the authority website/webpage.

Before 1 July 2023 authorities must publish:

Notice of the penod for the exercise of | ights and a declaration that the accounting statements
are as yet unaudited,
« Section 1 - Annual Governance Statement 2022/23. approved and signed, page 4

* Section 2 - Accounting Statements 2022/23  approved and signed, page 5
Not later than 30 September 2023 authorities must publish:

» Notice of conclusion of audit
« Section 3 - External Auditor Report and Certificate
« Sections 1 and 2 of AGAR inciuding any amendments as a result of the imited assurance review

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2016.
Throughout, the words ‘external auditor’ have the same meaning as the words 'local auditor’ in the Accounts and Audit Regulations 2015

*for a complete list of bodies that may be smaller authonties refer fo schedule 2 to the Local Audit and Accountability Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

« Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

« The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

- The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

- The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval

+ You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

- Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

« The Responsible Financial Officer (RFO), on behalf of the authority. must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish on the authority website/webpage the information required by Regulation 15 (2).
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist - 'No’ answers mean you may not have met requirements

| All sections

|Have all highlighted boxes have been completed?

[Has_all additional information requested. including the dates set for t;n_pc}iod \
for the exercise of public rights. been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘'no’, has an expln;h;)ﬁ been published?

Section 2 Has the Responsible Financial Officer s|gined7the accounting statements before
presentation to the authonty for approval?

Has the authonty s approval of the accounting statements been conﬂrm;& oy_

v’
v/
v/
v’
v
the signature of the Chairman of the approval meeting? ‘/ ;
v
v’
v
/

Has an explanation of significant vanations been published where reguired?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
Lsole managing trustee? NB: do not send trust accounting statements unless requested.

*Bovernance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices.
can be downipaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2022/23

LiTTLE MUSSE WNDEN PRitSu (CunNOVL

Ww w - hittleussendenpc co- v

During the finanaal year ended 31 Marcn 2023 this authonty s intemal audiior actng noey endently and on the basis
of an assessment of nsk, camed out a selectve assessment of comphance with Ihe refevant procedures ang controls
n aperahnre and ohtames 2pproprate evidence from the authnaty

[he mtemal audit for 2022/22 has been camed out in accordance with this authonty s needs and planned coverage.
On the basis of the findings in the areas examined, the mtemal audit condlusions are summansed n this table, Set
out below are (he cbjectives of internal contral and alongsige are the infemal aucit condusions on whether in all
significant respects the control abjectives were Deing acievec throughout tne financial vear to a standard agequate
1o mee! the neecs of this authonly

| A Appropriate accountng records have been property kept thioughout the finanaal year /
- - :
| B This authonty compheo with its financial reguldiions payments were supporte Oy Invices i / f z
.l erpenditine was agpfoves ang VAT was appruprately accountsd for 1 | l
| C. Thus an thonty assessud the signfgan® nsks ‘o achuewng tE objectves ang revewed the adeguacy | \/—[ |
| of arranzements 1o manage hese 1 |
— s ” i e e = - . — e b
D. The precep! o rales requiremsn’ resultses frew 30 adequate hudgetary p S&ce pangress st ‘/ ] ‘
| _
{ he bugap: was regularty montorad and reserves were approgrials } |
A ——— e —————— ——— e ——— —
| E Expected mcaome was lully receved based or corral! pnces propety recories nd promplly ‘/ [
barked and JAT was approasately 3o cumien e I
r — ——— N— ——— T — 1
| F Pelly cash paymenis #ere [ werly supporied Dy recegis e was Jpprnvec ! /
| and VAT apptopriately accounted for | * l
.fG Salanes 1o employaes anc allowances (0 menmibars sere paid  accortance wih thes agmhonly s ( |
]

‘ approvals and PAYE ang NI reguirsmants warg propsrty apphed

i

H. Assel and nvesimenis regisiers weare complele and accurale anc propert, Maniameas

+
| |
- —_— —_—— — 1 —-+—
11 Penadic bank accoun: reconcibaimns were praperly camed oul dJuning the year | v |
| g e —_— —— - —— I S - - ——— r AT
| J  Accounting statements prepared duning the y=ar ware preparec on he Lot Te 0l atiouning DRSS | ereipls | 1
[ and pavments of ncome and expenanure | sgreed 1o the casn Dook suppored by an adequate audit ' t/
| trail from underying reconds ana where apompnate debitars ol creditns were (o gty recormend
— — — e —— —_— d-r + 1
[ K. I the authonty certified dself as exemp? from 2 kiea ASSUANCE revies in 2U: 142, A met the \ t ‘ '
'
exemplion cotens and correctly declared (seal! swempt t i 3l 8 rmlad assurat l ‘/
L raen af M5 2021 22 AGAR hck MOl SOvenss 1 | 1
| L The authonty pubhshed the regured miormaton on 3 website webpage up to date 2t the tme of the | | | |
internal avan it accordance with the relpvar! inpslaton | \/ |
- . t— - — . ; ' =
- 1 ]
M. In the year covered by this AGAR the suthanty correctly orovded 1o a penog o 'he exerase of i |
I pubhe nghis as regure oy e Ascounts and Aol Regulaions ) AR pon i / |
| rwilhoty aporoved minut rhrmng the cee 58! |

- e — S
I'N ne authart, rac campbed with the pubhbrator raquiremeants (o 121 27 ACAR |

! ae AGAR Page * Guoance Note _ J\/ I

| 0 (For local councils only)
| Trust fungs including chamatie | - The council met i1s responsioilties as 3 trustee |

For any oiner rsk areas identified by this adtonty adequate contols easted (IS amy 2her nse aeas o0 separate sheets f needed)

Data(s) ntamal sustt undenzker Name of peargon who camesa ngt the intem al Ao

1aloblaz Be\oeeT \canemt Psice

Signature ol percon wheo B T b\%‘
carried out the infernal audit Gate \3\05‘Q3°

flfthc respanse is ‘'no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

“*Note' i the response is ‘not covered please staie when the most recent intemal audil work was dane in this dfea and when it s
nedl planned or if coverage s nof raquired. the annual inteimal audit raport mus! explain why not {add separate sheats if naeded)
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Section 1 = Annual Governance Statement 2022/23

We acknowledge as the members of:

LITTLE MISSENDEN PARISH Counwai L

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements We confirm. to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

We have put in place arangements for effective financial | prepared fts accounting statements in accordance
management during the year, ana for the preparation o | / with the Accounts and Audit Reguiations

the accounting statements | [

7. We mantained an adequate system of internal control made proper arangements and accepted responsibility
including measures designed to prevent and detect fraud | / for safeguarding the public money and resources in

and coruption and reviewed its effectiveness l its charge

3. We took all reasonable steps to assure ourselves "nasmlydmmwﬂa!nhasmlsgalpomrmdaandnas
that there are no matters of actual or potential | comphed with Proper Practices in daing so
non-compliance with laws, regulations and Proper :
Practices that could have a significant financial effect ]
on the ability of this autharty [0 Conauct its
business or manage its finances | l

4. We provioed proper opportunity during the year for
the exercise of electors rnights n accordance with the
requirements of the Accounts and Aucit Regulations

5 We carmied out an assessment of the risks facing this
autharity and took appropnate steps to manage 'hose |
nsks, including the introduction of internal controls and/or |
external insurance cover where required

dunng the year gave all persons inlerested the opportunity 1o
nspect and ask questions about this authority's accounts. ‘

1| |
| considered and documented the financial and other nsks t |
\
\

faces and dealt with them property |

6. We maintained throughout the year an adequate anc |

effective aystem of intarnal auch of the accounting /

| arranged for @ competent person. independent of the financial
controis and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authonty.

responded to matters brought to its attenfion by internal and
external audit

disciosed everything it should have about its business activity
dunng the year including events taking piace after the year
end If relevant

records and control systems

7 We took approprate action on all matters raised
in reports from internal and external audit

#. We considered whether any litigation. iabdities of
commitments, events of ransactions, occurmng either
during or after the year-end, have a financtal impact on
this authority and, where appropnate. have included them
in the accounting statements

has met ail of its responsibriities wn;m as a body

corporate. it 1s a sole managing trustee of a local
frust or frusts

9. (For local councits only) Trust funas including
charitable In our capacity as the sole managing
trustee we discharged our accountability
responsibilites for the fund(s)/assets ncluding
financial reporting and_ if required. independent l
examination or audit |

%

|
- i

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe

how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a | Signed by the Chairman and Clerk of the meeting where
meeting of the authority on | approval was given
19foe|2c23 j j
| N
and recorded as minute reference | Chairman
T2ty | Roaar
Clerk

W W NE ntt\emissgr\c\e.npc. . CO-ax

Annual Governance and Acr;ouri_tabili!y Return 2022/23 Form 3

. Page 4 of
Local Councils, Internal Drainage Boards and other Smaller Authorities® MRAES



Section 2 - Accounting Statements 2022/23 for

Year encing
11 March

PALYE

1 Balances brought '
l'orwa:r? ( 3q .33 ‘ 2_1-’ ; 2338

-

and guidance

Total balances and reserves al the beginning of the year

as recorded in the financial records Value must agree o
Box 7 of previous year

2 (+) Precept or Rates and

Levies 205,321 201,504

| Total amount of precept (or for IDBs rates and levies)
| received or receivable in the year. Exclude any grants
[ received

3 (+) Total other receipts

2L, (A . 12,253

| Total income or receipts as recorded in the cashbook less
| the precept or rates/levies received (line 2). Include any
| grants received

4 (-) Staff costs | Total expenditure or payments made to and on behalf
S0 | of all employees. Include gross salanes and wages,
3q ! 855 i “‘-’O | employers Ni contributions, employers pension
| | contributions, gratuities and severance payments.
} 5. (-) Loan interest/capital : | Total expenditure or payments of capital and interest
| repayments Niw | N | made during the year on the authority's borrowings (if any).
| ‘
| ]
£ (-) All other payments [ Total expenditure or payments as recorded in the cash-
102,183 | T8 ,S4L | bookiess staff costs (line 4) and loan interesticapital

| repayments (line 5).

I |
| 7 (=) Balances carried 217‘138| 31[.%3

i forward

| Total balances and reserves at the end of the year. Must
| equal (1+2+3) - (4+5+6).

. D

8 Total value of cash and |
short tarm investments

202,612 | 296,337

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9 Total fixed assets plus
long term investments
and assels

933,914 | 40,485

| The value of all the property the authonity owns - it is made
up of all its fixed assets and long term investments as at
31 March.

Ni-

|
\
:
10 Total borrowings
N NIi- |
- et |

For Local Councils Only

11a Disclosure note re Trust funds
(including charitable)

11k Disclosure note re Trust funds
(including charitabie) ( [

—

: The outstanding c;pira_i balance as at 31 March of all loans
; from third parties (including PWLB).

The Council, as a body corporate, acls as sole trustee and
is responsible for managing Trust funds or assets

The figures in the accounting statements above do not [
| include any Trust transactions. |

| certify that for the year ended 31 March 2023 the Accounting |
Statements in this Annual Governance and Accountability
Retumn have been prepared on either a receipts and payments
or income and expendture basis following the guidance in
Governance and Accountability for Smaller Authorities —a |
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority

Signed by Responsible Financial Officer before being
presented to the authority for \lpproval

:DA%.WOL 10
19/ o6 [ 2023 '

Date

Annual Governance and Accountability Return 2022/23 Form 3
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| | confirm that these Accounting Statements were
| approved by this authority on this date

9/oce/2c23

| as recorded in minute reference

19.23. 4)

Signed by Chairman of the meeting where the Accounting
| Statements

were oved
@3‘\ f\.‘-ﬂ
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Section 3 — External Auditor’s Report and Certificate 2022/23
In respect of LITTLE MISSENDEN PARISH COUNCIL - BU0122

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https:/Mww.nao.org. uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

« summarises the accounting records for the year ended 31 March 2023; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2022/23

We certify tha} we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
;eturt:l,z and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
arch 2023.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature }/( L / K_(l L-L‘fé‘l? al Loy ‘/ Date 14/09/2023
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